
How to 
Claim 

Credits 



The email from continuingeducation@utmck.edu  will look like this:

You will receive an email from continuingeducation@utmck.edu providing the link to the Attendee 
Interactive site that includes a username and a password if you are a first-time user. 

Please WHITE LIST this sender so that you will receive the emails. Otherwise, please check your 
spam/junk folder.



If you have an active account but do not remember your password, select the 
‘Forgot Your Password? Get it now!’ link and a temporary one will be sent to 
you. 



Once you have signed in, you will see your Dashboard where you will select 
‘Claim/View Credits and Certificates’.



Click ‘Credit Summary’ to view available sessions and claim credit for sessions you attended.
Note: An exclamation marks to the left of an activity indicates that an evaluation is 
outstanding to receive your credit.



This symbol indicates that you have incomplete items for this activity. This might be an 
incomplete evaluation. Click ‘Credit Summary’ to complete them. 



All the sessions will be listed on this page. You will select the sessions 
you attended in the ‘Action’ column.
(Note: this feature is only available at the conclusion of the conference).



After selecting ‘Add’ next to the sessions attended, you may click ‘Claim Sessions’.



Click ‘I Attest’ and then click ‘Submit’.



Click ‘View Certificate’ to download or save your certificate or select 
‘Email Certificate’ to receive a copy by email.



To print a transcript, click ‘Dashboard’ at the left corner of your screen to 
see the screen below. By clicking ‘Print Transcript’ you can select the range 
of dates you would like to have shown on your transcript.



Choose either date filter to set your range. To skip the date entry, just hit ‘Submit’ and a 
transcript will be generated automatically.
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